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1. GENERAL PROVISIONS

1.1. The internal regulations of the students, hereinafter according to the face are as the Rules of budgetary institution of secondary professional education of the Khanty-Mansiysk Autonomous Okrug - Yugra is "Nizhnevartovsk professional college" hereinafter according to the face – College. It is a local normative act of the College, which regulates the content and organization of the educational process, the rights, obligations and responsibility of the participants of the educational process, under the legislation of the Russian Federation on education and other federal laws.

 1.2. The rules purport the ensuring of discipline of the participants of the educational process, the safe conditions of the educational process, the rational use of material and technical base of the College, the definition of the rights and duties of workers and students of the College.

1.3. These Rules are based on:

- The constitution of the Russian federation;

- The Law of the Russian Federation "On education" in the wording of Federal law of 13.10.96 N 12-FL;

- The Government regulation of the Russian federation of July 18, 2008. №543 "On the approval of Standard provision on educational institution of secondary professional education (the secondary special educational institution)";

- The Charter of BI "Nizhnevartovsk professional college".

2. THE CONTENT AND ORGANISATION OF EDUCATIONAL PROCESS

2.1. The academic year in College starts on 1 September and ends according to the schedule of studies and educational programs for each specialty.

2.2. In the course of each academic year students have holidays of the total duration of 8-11 weeks of the year, including the winter holidays not less than 2 weeks.

2.3. The maximum academic load for students is 54 academic hours per week, including all types of classroom and extracurricular study load.

2.4. The weekly load of students by the compulsory subjects of the pedagogical worker should not exceed 36 academic hours.

2.5. There are the following basic activities: a lesson, lecture, seminar, practical training, laboratory class, test, consultation, work without assistance, vocational training, and industrial practice, course work, and may also be other kinds of studies in the College.

2.6. Obligatory study load of students in the College should not exceed 36 hours per week. The work on the professional practice should not exceed the length of the working time established by the labor law for the respective categories of the employees, taking into account their age.

2.7. The beginning of the school day for students is fixed by the 13.40 till 20.30.

 The academic hour for all types of classroom activities lasts 45 minutes.

2.8. Everyday management of the educational and pedagogical work in studying groups is realized by the curator (the class teacher).

2.9 Industrial (professional) practice on the type of specialty (technological) and undergraduate industrial professional practice of students of the College are carried out at enterprises, institutions and other organizations on the basis of contracts concluded between the College and these organizations.

2.10. The provision of industrial (professional) practice of students of the College is approved by the Ministry of education and science of the Russian federation.

2.11. The College independently chooses the system of marks, forms, procedures and frequency of interim examination certification of students. The provision about the current control of knowledge and the interim certification of students is developed by the College.

2.12. The number of examinations during the interim certification of students of the full-time, part-time (evening) and correspondence forms of studying should not exceed 8 and the number of tests- 10 in the academic year. Exams and tests for physical culture and optional subjects are no included in this number. The number of examinations and tests in the process of interim certification of students, studying on short educational programs and at full-time, part-time (evening) and correspondence forms of secondary vocational education is set independently by the College.

2.13. The number of students in the group on the full-time form of education is financed by budgetary allocations is 25 - 30 people.

2.14. The state (final) certification of graduates of the College is conducted by the state certifying commission. The provision about the final state certification of graduates of the College is approved by the Ministry of education and science of the Russian federation.

2.15. The graduates who have mastered an appropriate educational program in full and have passed the final state attestation are given the state diploma by the College.

2.16. The graduates' knowledge and skills are determined by marks -"excellent" ("5"), "good" ("4"), "satisfactory" ("3"), "passed", which are pointed out in the appendix of the diploma about the education.

2.17. The Person who had been sent out from the College gets the academic reference, reflecting the volume and the contents of received education.

2.18. The Person who had graduated from the College or had been eliminated prior to the expiration of the educational institution upon his or her application, gets his or her  document of education given to the College during the entering. But a certified copy of the document about education remains in the personal file.

2.19. The state (final) certification of graduates of the College is compulsory and is carried out after learning of the educational program by them in full, and if they have positive final marks. Final state certification of graduates of the College on vocational education is carried out by the state certification commission in accordance with the provision about final state certification of graduates of secondary special educational institutions, approved by the federal body of the department of education.

2.20. The state diploma is given to a graduate of the College, who in the established order had passed the final state certification on the level of education and (or) qualification. The decision of the state certifying commission is the foundation for the issue of the diploma. 

2.21The distinction diploma is obtained the graduate has passed exams with the mark «excellent" not less than 75% of all disciplines introduced in the annex to the diploma, and for other disciplines with the mark "good" and has passed the final state attestation with only excellent marks The Person who had been sent out from the College gets the academic reference, reflecting the volume and the contents of received education.

3. THE RIGHTS AND DUTIES OF PARTICIPANTS IN THE EDUCATIONAL PROCESS

3.1. For purposes of this section the participants of educational process in the College are students, teachers, parents (lawful representatives) of students. 
3.2 The students of the College are persons studying on the programs of primary professional education.

3.3. The student is a person, taken on   in the College for studying in the educational program of primary professional education. The listener is a person, taken on in the College for studying on preparatory courses or in additional professional educational program. The student is a person taken on in the College for studying in the educational program of primary professional education.

3.4. Students have the right to:

-  to get education in according to the federal state educational standards, including on individual learning plans, and the short course of study;

-  to have objective assessment of knowledge and skills;

-  to get additional (including fee-based) educational services;

- the free expression of their thoughts and beliefs;

- the conditions that guarantee the protection and strengthening of health;

- the use of the library and information resources, educational-industrial, cultural and sports facilities of the College, the dining room in the order established by the College;

- appeals against the decisions of the administrative bodies of the College, assessments and other actions of pedagogical staff of the College;

- change one educational program (or) form of education to another in the order determined by the College;

- the obtaining of academic leave in accordance with the established procedure;

-the  transfer to another educational institution, which implements the educational program of the appropriate level, with the consent of the latter, and the successful completion of the certification;

-the restoration to the College with the preservation of the bases of studying (free or paid), in accordance with which was studying to charge, if vacant places in the College are available.

-the  respect for human dignity, freedom of conscience and information, free expression of their thoughts and beliefs, other rights in accordance with the Constitution of the Russian federation law;

-the participation in the discussion and the decision of questions of the College activity, also through the bodies of self-government and public organizations;

- students of the full-time form of studying are eligible for deferment from conscription to military service in accordance with the Federal law "on military duty and military service".

3.5. The students of the full-time form of studying, receiving education at the expense of budgetary funds, in accordance with established procedure are provided with scholarships. Students have the right to receive scholarships paid to natural or legal persons, as well as other scholarships.

3.6. The college develops and implements measures of social support of the student, within available budgetary and extra-budgetary funds independently in accordance with the legislation of the Russian Federation, also establishes scholarships and other social benefits and privileges for the students, depending on their financial position and academic success.
3.7. The College establishes various forms of moral and material incentives for the students, for successes in development of educational programs, experimental-design and other work on the basis of the local statements.

3.8. The maintenance and studying of children - orphans and children, left without care of parents (lawful representatives), is carried out on the basis of the full state provision. The category of students, directed to the College, and is also contained on full state support, shall be determined by the Government of the Russian Federation.

3.9. The student is given an academic leave on medical indications and in other exceptional cases, in the order established by the federal body of department of education.

3.10. The student has the right to change one of the educational program and (or) form of studying to another within the College, in the order determined by the College.

3.11. The transfer of students from one secondary educational institution to another secondary special educational institution or of a higher educational institution in secondary special educational institution is carried out in accordance with the procedure established by the federal body of department of education, unless other actions are not provided by the legislation of the Russian Federation.

3.12. The college presents the conditions that ensure the protection and strengthening of health of all the students.

3.13. Timetable of studies in the College provides for a break of sufficient length for the students to have dinner.

3.14 The compulsion of students to join public associations, as well as their forced engagement in the activities of these organizations and the participation in the propaganda companies and political campaigns are not allowed.

3.15. The bringing students to work without their consent, the consent of their parents (lawful representatives), not provided for educational plans and programs is prohibited.

3.16. Students are obliged to:

3.16.1. to perform the Constitution, the laws of the Russian Federation and Khanty-Mansiysk Autonomous Okrug, the local statements of the College.

3.16.2. to know and follow the Charter in terms of their relevance, the present Rules.

3.16.3. to attend all the studies and participate diligently and actively in all events, provided by the curriculum.

3.16.4. Conscientiously and in time to carry out the educational tasks for self-training, including homework.

3.16.5. to acquire knowledge, skills, and carry out in due time all kinds of tasks, stipulated by the relevant educational plans and programs.

3.16.6. to carry out the decisions of the bodies of department of the College in-time. 

3.16.7. to build relationships with the students and employees of the College on the principles of mutual respect, confidence, responsibility and cooperation

3.16.8. to follow and maintain the discipline and rules of conduct and social life, observe the established form of clothes – business style

.16.9. to know and follow the measures and safety rules, fire safety, protection of life and health in the process of learning, work and in everyday life.

3.16.10. to protect the property of the College, its structures and public organizations. Follow the rules of operation and maintenance of the equipment and inventory. Maintain the established order and cleanliness in the rooms, in the workplace and on the territory of the College.

3.16.11. In the established deadlines pass the intermediate certification in accordance with the curriculum, at the end of theoretical disciplines, and the final certification, after the finishing a course of study at the College.

3.16.12. to respect the scientific, educational, engineering-technical, administrative-economic, educational-subsidiary and other personnel of the Contractor.

3.16.13. to compensate the damage, caused by the Consumer to the Contractor’s property in accordance with the legislation of the Russian Federation.

3.16.14. to attend classes according to the time-table.
3.16.15. It is strictly forbidden smoking on the territory of the College. To the Territory of the College belong educational buildings located at the address: Nizhnevartovsk Mira str. house 39 and courtyard area.

3.16.16. It is strictly forbidden to use mobile phones during the classes.

3.16.17. It is strictly forbidden expressions in the form of foul language.

3.16.18 It is strictly forbidden physical and mental violence against other students, staff of the College.

3.16.19. It is strictly forbidden illegal seizure of other people's belongings.

3.16.20.The students can be applied disciplinary measures (reprimand), including expulsion from the educational institution for the failure of the curriculum on the profession for not valid reasons in the established deadlines, the noncompliance of the  duties provided by the charter and the violation of the internal rules. It is not allowed the deduction of the students on the initiative of the administration at the time of their illness, vacation, academic leave or maternity leave. The order of the deduction of the students is determined by the charter.

3.17. The parents (legal representatives) have the right to:

3.17.1.to receive information about the organization of educational process in the College, about the content of educational and working programs, as well as the curriculum of their children, about their  progress and success at the study , about their children  work in the structures of the College.

3.17.2.to take part in the management of the College in the order and the forms established by the constitution and the relevant local statements, provide the College support - material, financial, and personal work voluntarily.

3.17.3.to apply for replacement of the pedagogical worker, whose  professional and personal qualities do not satisfy the parents’ community.

3.17.4. Appeal, orders, directives and assessment of the College staff established by law; protect the lawful rights and interests of the child.

3.17.5to. establish the parents associations .
3.17.6.to consult with the pedagogical staff on the problems of education and upbringing of their children.

3.18. Parents (lawful representatives) are obliged to:

3.18.1.to follow  the legislation on the rights of the child, the charter of the College, the present Rules.
3.18.2.to provide all the necessary documents at the time of entering the student to the College

and in the course of his or her studying promptly.

3.18.3.to ensure the attendance of students at the classes.

3.18.4.to inform promptly the representatives of the College about the reasons of absence of the student at  the classes.

3.18.5.to respect the scientific, educational, engineering-technical, administrative-economic, educational-subsidiary and other staff of the College.

3.18.6.to compensate the damage, caused by the students to the property of the College, in accordance with the legislation of the Russian Federation.

3.18.7.to ensure the attendance of the students at the classes according to the timetable.

3.18.8. to make timely payment for the provision of additional paid services, separately concluded contracts with payment for studying
4. FINAL PROVISIONS

4.1. In all that is not regulated by the present Rules, the participants of the educational process are guided by the current legislation.

4.2. The Present Rules come into force from the moment of their adoption by the Committee of BI "Nizhnevartovsk professional college," and the director‘s approval of the College.

